
How to Add New Records to Existing 
Forms to Project in REDCap

1. Once you have reached the project main page, on the top right select
the menu icon which is a square with three horizontal lines.

2. Once the menu is open, refer to the “Data Collection” section and click
“Add/Edit Records.”

3. On the Add/Edit Records page, click the green button that says “Add
New Record.”
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4. On the Record Home Page you can view the different instruments by 
selecting the circles in the Status column.

5. On the instrument pages you can select the menu button (three       
horizontal lines) in the top right corner to open the menu on the left.  
Under Data collection you can move through the forms in the record us-


